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CAMERAS ON
Well-lit faces are

more engaging.

Q
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Housekeeping

Please note that this Webinar is being recorded
and will be shared with you after the event

Keep your line muted

Be mindful of background distractions (music, tv,
humans, “furbabies”, etc.)

Limit distractions
Avoid multi-tasking

Portions of the training will be recorded, please
be mindful

Avoid putting phone on hold to prevent hold
music from interfering with training participants




Presenters :
Amber E. Price
Cesily Means

2x AmeriCorps Alumna Service Member with
the YWCA of Central Alabama Building
Communities, Bettering Lives Program

Alabama State Service Commission

AmeriCorps Outreach, Engagement and
Training Coordinator

Sr. AmeriCorps Program Officer

amber.price@servealabama.gov
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Getting Started

DUNS Number

Set-up eGrants Account
NOFO Selection

Completion of Face Sheet

Q

AmeriCorps
Alabama



Let’s Get Started!

Needed to Begin

3.) Notice of
Funding
Opportunities
Selection(NOFO)
y,

1.)Data Universal

Numbering System
(DUNS) Number

2.)Set-Up Egrants

J

J




What is a DUNS Number?

A =]

Look Up a Request a Update Company
D-U-N-S Number D-U-N-S Number Information
Search for your company’s or other Establish your business, get noticed, and View, update, and print business

company’s D-U-N-S Number. control your story in the global
marketplace.

(844) 545-4314 o

The Dun & Bradstreet DUNS Number is a unique nine-digit number for businesses. Organizationscan

request a DUNS number by calling their Customer Service Number (844) 230-7479/ (844) 545-4314 or
visiting their website https://www.dnb.com/duns-number/get-a-duns.html

information on your D&B® credit file.



https://www.dnb.com/duns-number/get-a-duns.html

Reminders!

Entities must have a valid SAM registration and DUNS and/or Unique Entity
|dentifier] to receive an award.

The entity registration for SAM is FREE!

See Section D.3.

Unique Entity Identifier and System for Award Management (SAM) page 13 for
additional information

Both the Commission and the Corporation will check www.SAM.gov for
registration

This is an annual registration

You must use your DUNS number or Unique Entity Identifier

A unique nine-digit number assigned to your organization by Dun &
Bradstreet

AmeriCorps will perform a name-based check in addition to the DUNS
number

D-U-N-5°¢
REGISTERED™

M sAM.GOV:

Getting Started with Registration

This the official U.S. government website for entity registration. Entity registration is FREE.



http://www.sam.gov/

Step One:
Creating an
eGrants Account
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To create your eGrants, please visit the website:
https://egrants.cns.gov/espan/main/login.jsp

1.0pen

e Open the Create an eGrants Account Page
e Open the eGrants Login Page

e If you are logged in to the system, you will have to log out in
order to access this page.

2. Click

¢ Click Do not have an eGrants account? Create an Account

e Click Create a grantee account. Then the Grant Application
page will open

e Click This is my firsttime


https://egrants.cns.gov/espan/main/login.jsp
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Please click on one of the following links to create an appropriate eGrants account.

Please click on this link to continue to create a
new eGrants account.

Before you begin this process, please have your — Create a Grantee account &

organization’s EIN Number, Legal applicant name,
and DUNS number ready!

Become a Peer Reviewer B

Already have an eGrants account? Proceed to Login &
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Please select one of the following options below.

Please click on the this is my first time to
continue to create a new eGrants account

I have an eGrants account... B

This is my first time. I want to create a new account with eGrants... B

Already have an eGrants account? Proceed to Login &
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Baeooorrees o Sranmni MAaagpepelica i

W lcome Guest

—mmc=t | =ave ]

B Login Information

Rules of Behawior Loagim Tmformatiom
Enmnter EINS
Pleasse enter your logim imformation. Enter yvour marme exactly as it appears omn your
Select an ODrgani=zation _ . . . . . _ - _
gowarmnmeaent-issued identification. All guestions marked with an asterisk (%) are reguired.
Organization Imnformation
Indirect Cost Riaate
Srantese Phone Mamibeasrs Praefix: s=lect a prefiz= ... Sl
Feaewieww and Swubamnibit Preferred rNarmme -

= First MNarme:

MMiddle MNarme:

If you click on “?” icon, it will open a pop- et e

up window additional information in SuaFrise:

regard to that particular text field. In + User Name: _ (ex: rsroith,
. . rsrmith 2007}

order to use this function, you must turn e e -

on the “pop-up blocker” which is located = Retype MNMew Password:

under “Tools" on your Web browser. == Passwword Questicm: Choose Password CQueaestiormn ... e

= Password Answer:

= Ermail -

You will see the pop-up window for the D
“New Password” text field in the next

slide.
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Login Informatio
= N Enter EIN 2
B Enter EIN=

Select an Organization
Organization [nformation
Grantee Phons Numbers

Review and Submit

Enter your organizations' 9 digit
Employer Identification Number.

:lI-IIE' L-FFrﬁ‘! E: I'-—l-'ﬂn'lﬂ- - I—I-l:

Flease enter your organizabion s EINZ.

Enter your EIN =:
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wWelcome Test Become a Grant Applicant

Create New Profile Menu

Login Information

&) Rules of Behavior Rules of Behavior
Enter EIMNZ=

Select an Organization Before ywou can access your account please open and read the System Rules of Behawvior for
the CMCS eGrants application. After you hawve read the document please check the

Organization Information
acknowledgement below and click next/submit.

Indirect Cost Rate
b Plwose Musmibers You must view or print the document before yvou can check the acknowledgaement.
Review and Submit Acknowledgement
= I agree to not share my password with anyone.
= I agree to protect Sensitive and Personally Identifiable Information.
= T acknowledge that T am the account halder
Review the Rules of Behavior and = I will access only the information for which I've bean authorized, and have "neeaed to

after reviewing please click the know/access.”
box saying “l accept and agree to
abide by the System’s Rules of
Behavior

*=[ accept and agree to abide by the System's Rules of Behawvior
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Become a Grant Applicant

Welcome Test

Create New Profile Menu

Login Information
Rules of Behawvior Enter EIN #

@ Enter EIN= Please enter your organization's EIN#.

Select an Organization

Organization Information

Indirect Cost Rate Enter your EIN #: || |

Grantee Phone Mumbers

Review and Submit

Enter your EIN Number

508 approved | Contact Help Desk | Privacy | enable the pictures
Release version: 7.6
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Organization Information

enter your organizaton

v 1 -
= | ]

re

GENERAL INFORMATION

—nara

CONTACT INFORMATION

mMmation below

Choo=se an

ALIE

Bt iIONS TMarke

=l “lare

vith an asterisk

Choose an Organization
Type from the drop down
menu.

Organization

|

~ |

To add organizational
characteristics, please
click on “add
characteristics” link. You
will be able to choose
org. characteristics from
a drop down menu.
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W el e T esit R e e

v Eenfcrrmation

Tales et Eehanoier Emdirect Cost Rate Raeco

COrrgamization Imnformation

Indirect Cost Rate Ernter am inmndirect cost rate record bhy completima thhe fiselds shown baelowe . WUse theae RoboH=slp " 77 bBbBuattonm
Sramntes Fhomne MNormbers Foar Fiseld by field imnstructiorns.
Fewiewr amnd Subrmeit = Do wow hawe Indireckt Cost Rates to record I Please Saelack s
= Rate Tywie: FPlease Saelasch o
= ITssuing Sogermoy FPFlease Selaect e
= Aacceptancs Date: | ||1| Ul n T n W P B b S Tl ]
* Effective Fromo: | ||E| o ol d e
= Effectiwve To: I IIEI o w2l e e Mo Exppiratiomn
= Externdaed? Please Selaect ~
= FPate Status: Please S=laect o

= Rate Percernitc: -
=

= Rate Basae:

= Treatrment of Frimge Benaefits:

Enter Indirect Cost Rate, then =
press Next

= Treatrment of Paid absences:

SOE O roceed Coantact Helpp Des=slk [=g P TtV enable thhe pictures
Release wersiom: 7.5




AmeriCorps
| ”Alabama

TV e Grantee Phone Numbers
nte } -

Please enter your phone/fax information below. All questions marked with an asterisk (*)are

Sgacadocidon oo oos required.

* Daytime Phone: ext.
Grantee Phone Numbers
Review and Submit Evening Phone
Fax
Cell

Enter your contact information.
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Welcome James

S/ 10/ 2006, P53 P, EOT Once you submit, a message will appear
' >ro notifying that you have created an eGrants
FPleose review and sabmiit yous in‘orlttati4 account and that your ”Grantee Admin” is

te =1 Ploeose review youwur mforrmaoaotion anmnd chick om tha

= — = o pe
Select an Org= ==tion Organization: Chicagoland Community Cente nOtlfIEd-
b e EIN #: OCO0O0CO0O002
; Organication T ype: Nor Profit
Organizational Characteristics: Service/Civ
Review and Submit Organizational Characteristics: Community

—hang«

Username: james /
Password Question: City of birth

=

Answer: Chicago
Email: james@yahoo.com

e=dir

If you are the first person to create an
eGrants account from your organization, you
will be assigned the "Grantee Admin” role

Daytime Phone: (7733 0Of
‘.

=t ™ ~

Evening Phone: (312)

Fax: (773) 000-0000 automatically when you submit your account
edit data. and therefore. will be able to access
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If vou have created anmn account for an existing organizaticn, the grantee
administrator for your organization (listed below) has been notified about your

account reguecest. The grantece admimiastrator must grant yoou osccess before you can

fcain to eGrants.
For addmional assistances, please contact vour eGranis support provider or the

eGSrants help desk a3t 888-877-7849. For more information about yvour support

porwvider go to http://Jwww. . cne.gov/ egrants/ta_htrml o

= James Chicagotland

Roeturn to CNCS website B

Go to eGrants Login B

Your Grantee Administrator's name/s will be listed at
the bottom of this message.

Until your Grantee Admin assign you an eGrants user
role which gives access privileges, you will not be able
to access your organizations eGrants system.
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| Thank You ] L

e M

AT AL e oy || & Reply @Replytoall j Forward | '] 21 X | & @ | Close | @ Help

From: eGrants Admmustrator [egrantshelp@cns.zov] You will receive an automated email Sent: Tue 2212006 8:33 AM
To: Kapila Wewegama from eGrants system notifying the

Ce creation of a new account.

Subject: New eGrants Account

/

Thas 15 an automated E-mail message. Please do notreply tont

A new logm account has been created for you with the usemame and password you have specified.

The grantee admunustrator(s) for vour orgamzation have been notified about your account. The adminsstrator must complete the registration process by addingz the "Grantee” role to your account.
Once this 15 done, vou will be able to access eGrants

The grantee adnunistrator(s) for vour organization is ‘are isted below:

James Chacagoland Email: kapila @ amentech net
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ACCESS ROLES

You have three access role options; however, you will
need to appoint at least one person from your
organization as the Grantee Administrator, as this is the
person who can approve or deny access for other users.

You will also need at least one person from your
organization to have budget access.

At this point, you should also determine who in your
organization will be responsible for officially submitting
your grant application in eGrants. This decision should
be based on your organization’s policy regarding who is
permitted to enter into legal contracts and submit grant
requests. Applicants must ensure that this person has an
eGrants account and is available to submit the full
application in eGrants.

The access roles are as follows:
* No Access
» The user has not yet been approved and
cannot access the eGrants system.
« Grantee Without Access to Budget
« Has limited application information; no
budget access
« Cannot assign user role
« Can authorize, assure, and certify
» Grantee With Access to Budget
* Has access to entire application
information, including budget information
« Cannot assign user role
« Can authorize, assure, and certify




Notice of Funding Opportunity
Selection Process




eCRANTS MESSAGES VIEW MY GRANTS/APPLICATIONS

Welcome Cesily 8 View All

welceme te eGrants! 8 2 Approved for
Consideration/Funding
@ 21 Awarded

B 165 Closed

@ 2 Concept Papers

B 4 Grantee edit of application or
report

& 1 Subapplicant edit of application
& 1 Subapplicatien rejected by prime
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& 10 Under CNCS review
VIEW MY ACCOUNT STATEMENTS

& Current Statement

VIEW MY AMERICORPS PORTAL

B Partal Hame

Creating an Application Managing My Account Reporting to CNCS

Click an the links below to access

) ) common account functiens.
Continuation/Renewal & Financial Report @

My Account &

Amendment & Progress Report ©

Commission Input on National
Concept Paper & Applicants B Progress Report Supplement B

Commission Competitive
Subapplication Ranking @
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Welcome Cesily Start New Grant App

B Select a NOFA

Select a NOFA

Please select a program area and press GO. Then select a NOFA from the list provided.

If vou are starting yvour second or third yvear of vour grant, or if vou are a Senior Corps Grantee

and are begimming the fairst vear of a 3 yvear grant, use the "WView all applhication/grants™ lnk 1 the
MY GRANTS/APPLICATIONS Section of the Home Page to create a Continuation or a Renewal.

Select a program area
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Welcome Cesily

Start New Grant App

B Select a NOFA

Select a NOFA
FPlease select a program area and press GO. Then select a NOFA from the list provided.
If vou are starting yvour second or third yvear of vour grant, or if you are a Senior Corps Grantee

and are beginning the first year of a 3 year grant, use the "View all application/grants™ link in the
MY GRANTS/APPLICATIONS Section of the Home Page to create a Continuation or a Renewal.

lAmenCorps ~] |G0]
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wWealcome cﬁihl' Start New Grant App

Start New Grant App Please note that the when selecting

for a NOFA that you select the FY
@ Select a NOFA 2022 AmeriCorps and Territory
Commission Selection

Select a NOFA

Please select a NOFA and click on the "next” button. Please refer to the application guidelines and
instructions to determine the correct NOFA for your project.

() FY 2021 AmeriCorps State and Territory Commission (New and Continuations)
Duwe Date: 01/06/2021

Summary: This applhication 1s for new, recompetbting, or contbnuation state commission

applhicants, including termtories with commissions, applying for cost reimbursement grants.




AmeriCorps
Alabama

Welcome Cesily Start New Grant App

B Select a NOFA

You have applications availlable for contuinuation or renewal (re-compete) under this
NOFA. Please make sure you do not mean to continue or renew one of these existing
grants before creating a new grant

No, I am sure I want to apply for a new Grant &
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: - Application Info
SpRlicant lnTo
8 Application Info Please enter the requested application information below.
Mlarrativas
Logic Mode
Performance Measures
'rogram Information Areas affected by the program (Max. 1000 chars) List Cities, Counties or States

wmants

Budget Section 1
Bi -|J-' Saction 2
Budget Saction 3

Funding/Demographics

SIS

Authorize and Submit ﬁ

Please note that the start date is 10/1/2022 and end date is 09/30/2023
Program Start and End Dates

Proposed Start Date: | 10 v |01 w~|/|2021 w

Proposed End Date: | 09 | [130 ~|f[2022




PART | - FACE SHEET

APPLICATION FOR FEDERAL ASSISTANCE 1. TYFE OF SUBMISSION:
Modified Standard Form £24 (Rev. 02107 to confirm to the Corporation’s eGrants Systam) Applicazon Man-Construction
. DATE SUBMITTED TO CORPORATION 3. DATERECEWED BY STATE: STATE APRLICA TICN DENTIFISR:
R NATIONAL AND COMMUNITY
ERVICE (CNCS): I
. AFPLICATION It 4. DATE RECEWED BY FEDERAL AGENCY: FEDERAL IDENTFER:
5. AFFLICATION INFORMATION
ecaLnave [ NAME AND CONTACT NFORMATION FOR PROJECT DIRECTOR OR OTHER
LB NUNBER: :ﬁ;sg:ﬂ;ﬁmsmmacrﬁ: ONMATTERS [NV OLVING THES APRLICATION (give
e ™ v I
ADCRESS [give strest adaress, city, S1ate, ZIp code and County):
eeqoEnnes [N
FAX NUMEEFR:
e wremer swar aocress: [
Caunty]
5. BVPLOY SR DENTFICATION HUMEER (3N): 7. TYPEOF ARRLICANT.
P 7a. Mon-Frafit

7h.

8. TYPE OF APRLICATION [Check appropriie box).

[ new O rewrrecus crant=

[&] conmruamon [] awevoveT .
T Amendment, enter approgriate letier(s) In box(es): :ll:l
A AUGMENTATION . BUDGET REVISION
C. NO COST EXTENSION D, OTHER (spechy below):

9. NAME OF FEDERAL AGENCY:
Corporation for National and Community Service

Alabama

10a CATALOG OF FEDERAL DOMESTIC ASSIETANCE NUMEER. 94006 11.a. DESCRIPTWE TITLE OF APALICANT S PROJECT:

o0 e Anercuss e I

11.0. CHCE PROGRAM NITIATIVE (IF ANY )

12. AREAS AFFECTED BY PROJECT List Chies, Countlae, Hatas, sic)
All 67 Alabama counies.

13. PROPOSED FROJECT:  START DATE 10401721 ENDDATE D30022 14. CONGRESSIONAL DISTRICT OF.  aApplcant b.Frogram [ AL D7
15. ESTMATED FUNDING: ‘r'ea'#:-

16. B3 APPLICATION SUBJECT TO REVENY BY STATE EXECUTVE
‘ORDER 12372 PROCESS?

a FEDERAL
§ 313000 I] YES. THE PREAPPLICATICNAPPLICATION WAS MADEAVAILABLE
5 303130000 TO THE STATE EXECUTIVE ORDER 12372 PROCESS FOR
B APPLEANT REVIEN ON
c. STATE 5 0.00 DATE
o LOCAL 5 D.00 Ij HO. PROGRAM IS NOT COVEREDBY EC. 12372
e. OTHER ¥ 0.00
1. BROGRAM MCOMVE s om 17. IS THE APPLICANT DELINGUENT ONANY FEDERAL DEBT?
[ ¥ES K-¥es atachan expanation E ND
g TOTAL 5 606,350.00

18. TO THE BEST OF MY KMOWLEDGE AND BELEF, ALL DATA N THS APPLICATICWPREAPPLICATION ARE TRUE AND DORRECT, THE DOCUMEBNT HAS BEEN
DULY ALUTHORLIZED BY THE GOVERNING BODY OF THE A PPLICANT AND THE APPLICANT WILL COMALY WITH THE ATTACHED ASSURANCES IF THE ASSISTANCE
I AViA RDED.

3. TYPED NAME OF AUTHOREZED REPRESENTATIVE b TMLE . TELEPHOKE HUMBER:

d. SIGNATURE OF AUTHOREED REPRESENTATIVE €. DATE SIGNE
[ ER
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Application Components

The completed application will consist of the following components, described in more detail
below:

A. Standard Form 424
B. Executive Summary

C. Narratives:
1. Program Design
2. Organizational Capability
3. Cost-Effectiveness and Budget Adequacy

D. Standard Form 424A Budget

E. Authorization, Assurances, and Certifications
A. Standard Form 424 You can find the Standard Form (SF) 424 and instructions here:
https://www.grants.gov/forms.html



https://www.grants.gov/forms.html
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References

*ALL WEBINARS ARE BEING RECORDED

NTRODUCTION TO NATIONAL SERVICE AND NOTICE OF FUNDING
PPORTUNITY(NOFO)

wT O

;gig:g/z/éTTENDEE.GOTOWEBINAR.COI\/I/RECORDING/57161568627



https://attendee.gotowebinar.com/recording/5716156862737019920

Who to Contact for Assistance?

Presenter Email: amber.price@servealabama.gov

For all Application Questions on the NOFO
Cesily Means, Sr. AmeriCorps Program Officer

Cesily.Means@ServeAlabama.gov

For all Financial/Budget Questions onthe NOFO

Th a n k YO u ! Ronica Faire, Senior Accountant

Ronica.Faire@ServeAlabama.gov

Brandy Hattemer, Grants Compliance Officer

Brandy.Hattemer@ServeAlabama.gov

Governor’s Office of Volunteer Services Main Line and Email Address
(334) 242-1549

Info.AmeriCorps@servealabama.gov
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